Simply Track Generic Import Procedure
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Simply Track Import

Overview:
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Step 1: preparing input file.

Before importing your data into simply track you shu
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Download your trades into Excel file as shown below

B mncrosortocet-temanova —iofx|
E._] File Edit W¥ew Insert Format Tools Data Window Help T v for hel - o8 X
DBEHRAGRITH S BR-F9-0- 8- ESw -@fivo -|B s ud-A- E
B .- W e Wy (I W i | ¥ Reply Changss, ., - ERd Review, ., !

H20 v %

A | B | C |V | - s o 22| G | H [ 1 | T
| 1| 24/2005  12:28 Sell Short -1000 AUO 16.16 -16160 17.99 16142 01 14-0cfa-06c2-0000-03  ~|
| 2 | 242005 12:42 Buy | 500 STLD | 3805 19025 16.95 19041.95 14-0cfa-06c2-0001-03
| 3 | 24/2005  12:42[Buy | 100 STLD | 38.05 3805 04 3805.4|14-0cfa-06c2-0001-02
| 4 | 2/4/2008 12:42 Buy | 400) STLD | 38.06 15224 12 16225.2 14-0cfa-06c2-0001-04
| 5 | 2/4/2005 14:46 Sell -100 STLD 38.29 -382% 15.38 -3813.62 14-0cfa-06c2-0006-04
| 6 | 24/2005  14:46 Sell | 500 STLD | 383 -30640 101 -30636.99 14-0cfa-06c2-0006-06
| 7| 2042005 14:46 Sell | -100 STLD | 383 -3830 013 -3829.87 14-Ocfa-06c2-0006-05
| 8 | 2/4/2005 1447 Buy 1000 AUOD 16.33 16330 24 95 16354.95 14-Ocfa-06c2-0004-09
| 9 | 2/5/2006  14:47 Buy 1000 AUO 17.33 16330 24.95 16364.95 14-0cfa-06c2-0004-09
| 10 | 2/6/2005 14:47 Buy 1000 AUC 17.33 16330 24.95 16354.95 14-0cfa-06c2-0004-09
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% ~ I have downloaded these trades

EG - from my online brokerage firm

ET “terra nova trading” , | will import

47 | these trades into Simply Track now.
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Ready i

Remember the directory where you downloaded tlee ¥lou will need to browse this
directory in following steps. In this example dile is stored in C:\Temp as shown
below.



terra_nova_history Properties i - i _ﬂil

General I

| terra_nova_history

Type af file:  Microsoft Excel Worksheet

Opens with: @ Microsoft Ciffice Excel Change. ..

Location: C-"".T!!fﬂp——;___-_____l saved my file

Size: 13.5KB (13,824 bytes)  IN C:itemp.
Size ondisk:  16.0 KB (15,384 bytes) you need
know where
N . your file is
Created: Today, September 01, 201
- Bt aved
Madified: Today, September 01, 200

Accessed: Today, September 01, 2008, 11:29:54FM

Attributes: [ Read-only |~ Hidden Advanced... I

Ok I Cancel Ay

Step 1: Account setup

An account, Also called portfolio is where all ydrtaides stored. You can have multiple
accounts, perhaps one for each brokerage accourtaae with. Open Simply Track
tool, Click on account setup window under main vawcas shown below



1 sim ply Track { C:\Documents and Settings\Bala\My Documents\st_samplestd )

File Edit Portiolios Trades Help
i |l & || Current Paortfolio | Portfoliol

& Simplyr Track

Create new portfolio (it is recommended to create separate portfolio for each Brokerage aci

TERRA_NOVA_ACC -~

| ] Then click Portfolio Name: PRy
T Account Setup: TERRA_NOVA_ACCOUNT
& here to go to L ———
account i
r = stial Cash: o “optional
: setu "' Bpime
ﬂ] Import Trades ... p@
- “optional
Online Broker: i &
@ Transacfion
More “optional

Online Broker Account Login:

I3y Matched Trades. ' @
Click Here fir Create portiolio

..... -
4 ":n E ¥ |Use this window to selup your portfolio accounts,
L e = |you can setup one account for each brokerage firm
e e b g you trade with. You can combine all these accounts

‘Simply Track  Portfolio Tracking Tool

After completing above clicks , click on Create thaio as shown below. Zoom this
document to see the pictures with more clarity

1" Simply Track [ C:\Documents and Settings\Bala\My Documents\st_sample.std ) =
File Edit Portfclios Trades Help
i il &4 || Current Portfolio | Portfoliol
: Simply Track —— :
& Py Creaie new pl:]rl‘fclllu (it is recommended to create separate portfolio for each Brokerage account)
| PortfalioT il O Enter your portfolio
Eem—ae—— o e ; name as shown here
| % Acoount Setupii: RS | TERRA_NOVA_ACCOUNT  +—
f = Initial Cash: 0 “aptional
i Import Trades ... =
A +|  optional
1 Online Broker: it il fk
@ Transacfion et
- ; Online Broker Account Login: NU”E “optional
G Matched Trades..
Giadeporicismel Click on Create
T2 Portfolio
< Main Window : — ——
";“h ¥ |Use this window to setup your portfolio accounts, you can setup one
e — = (account for each brokerage firm you itrade with. You can combine all
r  Portiolio Tracking _— E: = :
: :E' these accounts during TAX report generation. Note that cash, Online

Simply Track  Portfalio Tracking Teel

After successful account setup , Click on Impoddes as shown below.



4 simply Track { G\Documents and Settings\Bala\My Documents\st_samplestd )

File- Edit Portfolios Trades Help
! Il &4 || Current Portfolio | Portfoliol

& Simply Track

Portfolio succesfully created

TERRA_NOVA_ACC = s =
RS Click on following commontasks to proceed further
E-_ Secount Setupn i ;
& Click here to go
Import Trades —— . _to next step
ﬁj Impart Trades &
Enter Transactions
@ Transacfion ...
e Create another portiolic Done
IS
Setiin ¥ |Use this window to setup your portfolio accounts, you

j‘% a. [can setup one account for each brokerage firm you
et g trade with. You can combine all these accounts

Simply Track  Portfolio Tracking Tool

Step 2: Importing trades

This is most important step of this document. T&iwhere you import trades, Follow

these four sub steps shown in the picture
a. Select your file type ( Extension) , In our examplke are using Excel file, hence
we selected Excel
b. Select Online Broker. Since we are doing generjgoirhwe are choosing
“generic”
c. Click on Open button, Then browse your file, Im eample we chose

c:\temp\terra_nova_history.xls file
d. Finally click the next button
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I"_ Simply Track { &\Documents and Settings)Bala\My Documents\st samplestd )

File Edit Portfolics Trades Halp
: ke & || Current Portfolio | Pertfoliol

4l

& Simply Track | [ importinio | Map Your File Trades

TERRA_NOVA_ACC == ® File Import

: Downlozd trades from brokeraoe account

g Account Setup,.... . ;
Enter your file information

i

| Import Trades :..:: There are trades in portfolio, Would like to overwrite ? Yes = No

Current portfolio: TERRA_NOWA. ACCOUNT Click here to select @
) file type
@ Transaction ... / typ
i Yourfile type: | Excelfle Click here to select

_-g) Matched Trades...

/"QEneric import”
= Click on this @

button to brow

Filename:  \CATemp'
ile name: C:\Temp'tema_nova_history s Eilipen /your file and s
locate your file in

Click here to c:ftemp
_____ proceed to next

- - step
= Import your trades into simply Track Enter your mie name,
ﬁh RL = |select the broker name, Also make sure you select the File
=Rtk frecking ; type. After entering all the information click on next button on

“Gimply Track  Portfolio Tracking Tool

Your Online Broker:

£

& Previous | ¥ Next

After clicking next you should see some thing likes, Identify your data with Simply
Track fields as show. For Example we know firsucoh is Trade Date, hence we
selected Date for first row, Second column hag ti8imply track do no need this info,
hence we are selecting ignore , We know third calisrAction, hence we choosed
“Action” for third row . Perform this exercise fatl your columns as shown in the

picture and then click on Next button.



Bl Edt Potfolis Irsdes Help
ti ld & || Current Portfolio | Pertfoliol

| o sim ply Track { C:\Decuments and Settings\Bala\ My Documents\st samplestd }

’ & Simply Track

TERRA_NOVA_ACC =

g.ﬁocount Setupiiiia

i Import Info ;'I Hap‘f’nurl-_de.”",._

Rowl Row2
2/4/2005 3/4/2005
12:42 14:46
Buy Sell
400 -800
STLD STLD
38.06 38.3
15224 -30640
1 | 1.2 1.01
| 15225.2 -30638.99

14-0cfa-06c2-0...  14-0cfa-08c2-0...

Trades
Row3
2/42005
14:47

AUO

16.33

16330

24.95

16354.95
14-0cfa-06c2-0...

In this window you
identify your columns
with appropriate ST
Fields

Date :I\-\N X .
oo B Trade date column is
' identified

Map vour Daka?

Action LI
[quantty =] Selectignore for the
symbol =] data columns that do
ymbol - 2
"I not required

¥ |Click combobox in last column, and choose the corresponding

= [item that matches your data

2
i

€ Previous Mext
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Simply Track  Portfolic Tracking Tool

After clicking next button you should see somethiikg this, Click on Accept button
below. Pay attention to 1,2,3 boxes shown in toupe below .




Step 3: Working with Trades/Transactions

Under transaction tab you can record new tradesrbply clicking last row, you can
select the row and right click to delete the romd gou can delete multiple rows by
simply selecting multiple rows. You can edit argde by double clicking it. You can
also filter the trades, work with only Buy trad&gll trades etc. Click on Accept after
making changing to your trades



Step 4: Trade matching.

During the trade matching Simply Track matches egetl trade with corresponding buy
trade and vice versa. Follow these simple stegsedtin this picture to perform Trade
matching. Follow these screen shots to validaigetimatching.






Step 5: Running Reports

Running simply Track reports is trivial , Click &teport Tab on left bottom of the screen
and then click on Any report you like from left kis;nand then select the portfolio and hit
the run button . Follow the easy steps describeddrscreen shot.






Step 6: Tracking portfolios.

After successful completion of your import , tradatching, you update stock prices for
current holding as shown below



